
Deschutes County Room Tax Online Profile Setup Instructions 

 

Step 1: From this link, www.deschutes.org/vacationrentals, you will land on the Home Page. PLEASE 
READ THE ONLINE PROFILE-LINKING ACCOUNT INSTRUCTION GUIDE BEFORE PROCEEDING ON. Next 
click on the “File and Pay your Transient Room Taxes ONLINE Now” button as shown on the screenshot 
highlighted below to begin setting up your online profile.  

 

 

 

 

 

Step 2:  Click on “Room Tax Self Service” on the left side of the screen. 

http://www.deschutes.org/vacationrentals


 

 

 

 

Step 3: First you must register. Click on the highlighted “Register for a new account” link. 

 

 

Step 4: Please fill in the Self-Registration as indicated below and click “Save.”  

All fields are required.  



 

 

 
Step 5: Now you have successfully set up your online profile. The next step is to link your transient 
room tax account. Click on the bottom “link to account” on the right hand side of your screen 
corresponding with “Deschutes County Room Tax Accounts” as pictured below. 

 



 

Step 6: Enter your Deschutes County Certificate of Authority number (aka DCCA #) and the phone 
number associated with your account (phone number you entered when initially registering your 
vacation rental account). This number MUST include dashes (Ex. 555-555-5555). Click “Submit.” 

 

 

 

 

Step 7: Your account is now linked as shown below: 

 

 

 

 

 



Step 8: Log out of your account by clicking on the person icon on the top right of your screen. A drop 
down menu will bring down your options. Click “Log Out.” 

 

 

 

 

Congratulations! You have successfully completed your online profile 
and linked your account. You are now ready to move on to the next 
set of instructions on how to file your new transient room tax report. 

 

 


