
 

Deschutes County Board of Commissioners  

  1300 NW Wall St., Suite 200, Bend, OR 97701-1960 

 (541) 388-6570 - Fax (541) 385-3202 - www.deschutes.org 
 

 

AGENDA REQUEST & STAFF REPORT 
 

For Board Business Meeting of 6/22/16 
_____________________________ 

 

DATE: 6/14/16 

 

FROM:  Nick Lelack  CDD  Phone 541-385-1708 

 

TITLE OF AGENDA ITEM: 

Consideration and Signature of Document No. 2016-197, an Intergovernmental Agreement between 

Deschutes County and the City of Sisters for the County's Community Development Department to 

collect an Advanced Planning Fee on behalf of the City that is collected at the time a building permit 

issued and shall disperse the funds to the City each month.   

 

PUBLIC HEARING ON THIS DATE?  No. 

 

BACKGROUND AND POLICY IMPLICATIONS: 

Deschutes County has provided Building Official Services to the City of Sisters on contract for the past 

three and half years.  In spring 2016, the City decided to transfer the Building program to the County on 

July 1, 2016.  The City requested, and CDD agreed, to collect an Advanced Planning Fee on behalf of 

the City in part to cover City costs associated with determining land use compatibility with building 

permit applications beginning on the same date. The fee is the same charged by the County in 

unincorporated areas.    

 

 

FISCAL IMPLICATIONS: 

None.  County staff will collect the fee in the same manner as fees are collected in unincorporated 

areas. The County will deduct from each fee paid with a credit card a credit card transaction fee of Five 

Percent of the total amount charged. The cost to collect and disperse the fee will be covered by building 

fees. 

 

RECOMMENDATION & ACTION REQUESTED: 

Motion:  Approve signature of Document 2016-197.        

 

ATTENDANCE: Nick Lelack, CDD 

 

DISTRIBUTION OF DOCUMENTS: 

CDD Staff.  

 

http://www.deschutes.org/


DESCHUTES COUNTY DOCUMENT SUMMARY 


(NOTE: This form is required to be submitted with ALL contracts and other agreements, regardless of whether the document is to be 
on a Board agenda or can be signed by the County Administrator or Department Director. If the document is to be on a Board 
agenda, the Agenda Request Form is also required If this form is not included with the document, the document will be returned to 
the Department. Please submit documents to the Board Secretary for tracking purposes, and not directly to Legal Counsel, the 
County Administrator or the Commissioners. In addition to submitting this form with your documents, please submit this form 
electronically to the Board Secretary .) 

Please complete all sections above the Official Review line . 

Date: 6/2/2016 Department: CDD 

Contractor/Supplier/Consultant Name: City of Sisters 
Contractor Contact: Patrick Davenport, CDD Director Contractor 
Phone #: 541-323-5219 

Type of Document: IGA 2016-197 

Goods and/or Services: The purpose of this IGA is to facilitate and coordinate the collection 
of advanced planning fees which are collected at the time building penn its are issued for the 
City. The County will collect these fees and remit to the City less applicable credit card fees. 
The County will retain all building penn it fees collected. 

Background & History: Since 2013, the County has been engaged with the City of Sisters 
to provide building official pennit and inspection services. On July 1,2016, the County Building 
Safety Division will assume jurisdiction of the Building Safety Program in the City of Sisters. 

Agreement Starting Date: 7/1/16 Ending Date: Auto renew (90 day 
,ermination notice per IGA). 

Annual Value or Total Payment: Based on Advanced Planning fees collected monthly. 

D Insurance Certificate Recer ed (CreCk box) 
Insurance Expiration Date: 

Check all that apply: 

D RFP, Solicitation or Bid Process 

D Informal quotes «$150K) 

[gJ Exempt from RFP, Solicitation or Bid Process (specify - see DCC §2.37) 


Funding Source: (Included in current budget? [gI Yes o No 

If No, has budget amendment been submitted? DYes o No 

Is this a Grant Agreement providing revenue to the County? DYes [gJ No 


Special conditions attached to this grant: 


Deadlines for reporting to the grantor: 


6/21201f6 



Deadlines for reporting to the grantor: 

If a new FTE will be hired with grant funds, confirm that Personnel has been notified that 

it is a grant-funded position so that this will be noted in the offer letter: DYes 0 No 


Contact information for the person responsible for grant compliance: 

Name: 

Phone #: 


Departmental Contact and Title: Nick Lelack, CDD Director 
Phone #: x1708 

Department Director Approval: /Jrvk ~ 
Signatur 

Distribution of Document: Who gets the original document and/or copies after it has 
been signed? Include complete information if the document is to be mailed. 

Official Review: 

County Signature Required (check one): 
)!'BOCC (if $150,000 or more) 

D County Administrator (if $25,000 but under $150,000) 
o Department Director (if under $25,000) 

Legal Review Date 

Document Number :;:O/~· 1'f 7 

6/1/2016 
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Community Development Department 
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Planning, Building Safety, Environmental Soils, Code Enforcement 
PO Box 6005, Bend, Oregon 97708-6005 

117 NW Lafayette Avenue 
www.deschutes.org/cd 

MEMORANDUM 

TO: City of Sisters 

FROM: Nick Lelack, Director 

DATE: June 2, 2016 

SUBJECT: Deschutes County Building Safety Services 

Upon assuming jurisdiction for the building administration and enforcement program in the City of Sisters (City), 
the Deschutes County Community Development Department Building Safety Division (County CDD) agrees to 
provide the following services in the City of Sisters at City Hall and in any location CDD provides such services 
(CDD offices). 

• 	 County CDD will meet with permit applicants/holders and/or City staff at County CDD offices or City Hall to 
address and attempt to resolve any issues arising under the applicable State Building Codes, State MHRV 
Regulations or City Codes and Ordinances and related issues. 

• 	 County CDD will coordinate with the City, including the City Community Development Department, Sisters
Camp Sherman Fire & Rescue (Fire Marshall) and City Public Works Department, on inspections, permit 
applications, plans reviews, City land use and utilities regulations, and an electronic filing system to ensure 
that records of all permits and applications are properly maintained. 

• 	 County CDD will provide building inspector and permit technician availability by phone or at the main 
County CDD Office, 117 NW Lafayette Avenue, Bend, OR, 8:00 a.m. to 3:30 p.m., Monday through Friday, to 
answer questions, and other County CDD offices during normal business hours (Tuesdays in La Pine, 
Thursdays in Redmond, as of the date of this memorandum). 

• 	 County CDD to provide a Permit Technician one day per week, to process permit applications. Specific day 
and time schedule to be agreed by County CDD and City. Customers will have access to the County CDD 
main office in Bend and County CDD satellite offices in Redmond and LaPine as available every weekday for 
assistance during normal business hours, including the ability to apply for and have permits issued. County 
CDD, at its sole discretion, may increase or eliminate this staffing level as the usage and permit volumes 
dictate, but will coordinate and notify the City of any such changes at least 30 days prior to implementing 
changes. 

• 	 County CDD will require all applicants to pay building, mechanical, electrical, plumbing, and manufactured 
home permit fees, plan check fe,es, and manufactured home park and recreational vehicle park fees to the 
County prior to the issuance of any permit. 

www.deschutes.org/cd


• 	 If the City waives or reduces the fee for any application for which County CDD provides the services, City will 
compensate County CDD based on County CDD's full permit rate as adopted in the current Deschutes 
County's Fee Schedule at the time of application submittal. 

• 	 City to review plans for compliance with City Development Code and other applicable City ordinances and 
requirements, and notify County CDD in writing of any concerns or issues by notations on the building plans. 

• 	 County CDD will retain responsibility for building permit and inspection services program, as prescribed in 
the Oregon Revised Statutes (DRS Chapter 455) and related Oregon Administrative Rules, until such time 
City elects to initiate the process to assume this responsibility. City will provide a minimum thirty (30) day 
notice of intent to initiate the process to assume these responsibilities. 

• 	 County CDD to make a good faith effort to review all plans submitted with the permit applications within ten 
(10) working days after all reviews by City are completed and are formally approved for review. 

• 	 City to provide the permit technician with front counter and office area, use of City's wireless network, desk, 
chair, phone, and meeting room space if needed. County CDD to provide the permit technician with a 
computer, printer/scanner file cabinet with locking file drawer and other peripherals and supplies as 
needed. 

• 	 City staff will create a sign off form that authorizes the County CDD to accept the application for a building 
permit and advise the County CDD of City's SDC fees and/or other administrative fees required based on the 
type of application. 

Signature lines 

ij~u~
Nick Lelack, AICP, Director 

Rick Allen 
City of Sisters, Interim City Manager 
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