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AGENDA REQUEST & STAFF REPORT

For Board of Commissioners Business Meeting of October 5, 2016

DATE: September 21, 2016

FROM: Kim Adamson, Community Development, 541-388-3193

TITLE OF AGENDA ITEM:

Consideration of Board Signature of Document No. 2016-430, for City of La Pine Advanced 
Planning Fee Collection Services

PUBLIC HEARING ON THIS DATE?: No

Deschutes County has Building Program jurisdiction in the City of La Pine.  Planning services 
were provided until January, 2014 when the City notified the County that the City would 
assume responsibility for land use applications.  The County has collected the Advanced 
Planning Fee to cover planning costs through 2013 and GIS costs to date. These funds have 
been minimal.  CDD will now provide these funds to the City of La Pine to cover its costs to 
ensure land use compatibility with building permits.



DESCHUTES COUNTY DOCUMENT SUMMARY 


(NOTE: This form is required to be submitted with ALL contracts and other agreements, regardless of whether the document is to be 
on a Board agenda or can be signed by the County Administrator or Department Director. If the document is to be on a Board 
agenda, the Agenda Request Form is also required. If this form is not included with the document, the document will be returned to 
the Department. Please submit documents to the Board Secretary for tracking purposes, and not directly to Legal Counsel, the 
County Administrator or the Commissioners. In addition to submitting this form with your documents, please submit this form 
electronically to the Board Secretary.) 

Please complete all sections above the Official Review line. 

Date: 8/2116 Department: COD 

Contractor/Supplier/Consultant Name: City of La Pine 
Contractor Contact: Cory Misley, City Manager Contractor Phone 
#: 541-536-1432 

Type of Document: IGA 2016-430 

Goods and/or Services: The purpose of this IGA is to facilitate and coordinate the collection 

of advanced planning fees which are collected at the time building permits are issued for the 

City. The County will collect these fees and remit to the City less applicable credit card fees. 

The County will retain all building permit fees collected. 


Background & History: Deschutes County has Building Program jurisdiction in the City of 

La Pine. Planning services were provided until January, 2014 when the City notified the County 

that the City would assume responsibility for land use applications. The County has collected 

the Advanced Planning Fee to cover planning costs through 2013 and GIS costs to date. These 

funds have been minimal. COD will now provide these funds to the City of La Pine to cover its 

costs to ensure land use compatibility with building permits. 


Agreement Starting Date: 711116 Ending Date: Auto renew (90 day 

termination notice per IGA). 


Annual Value or Total Payment: Based on Advanced Planning fees collected monthly. 

D Insurance Certificate Received (check box) 
Insurance Expiration Date: I I 

Check all that apply: 

D RFP, Solicitation or Bid Process 

D Informal quotes «$150K) 

D Exempt 'from RFP, Solicitation or Bid Process (specify - see DCC §2.37) 


Funding Source: (Included in current budget? ~ Yes D No 

If No, has budget amendment been submitted? DYes D No 

I Is this a Grant Agreement providing revenue to the County? D Yes ~ No 

Special conditions attached to this grant: 

I 8/2/20) 6 



Deadlines for reporting to the grantor: 

If a new FTE will be hired with grant funds, confirm that Personnel has been notified that 

it is a grant-funded position so that this will be noted in the offer letter: Yes D No 


Contact information for the person responsible for grant compliance: 

Name: 

Phone #: 


Departmental Contact and Title: Nick Lelack, CDD Director 
Phone #: x1708 J 
Department Director Approval: ~~~ 

Signa ure 

Distribution of Document: Who gets the original document and/or copies after it has 
been signed? Include complete information if the document is to be mailed. 

Official Review: 

County Signature Required (check one): 

/~T SOCC (if $150,000 or more) 
D County Administrator (if $25,000 but under $150,000) 
D Department Director (if under $25,000) 

Legal Review Date 

Document Number ,pi ~ ,/ ~ )0 

8/2/2016 



REVIEWED 

QaY'f\!
LEG AL COUNSEL 

For Recording Stamp Only 

INTERGOVERNMENTAL AGREEMENT 

ADVANCED PLANNING FEE COLLECTION SERVICES 


Document No. 2016-430 


This Intergovernmental Agreement (this "Agreement"), is made and entered into by and between 
Deschutes County, a political subdivision of the State of Oregon, hereinafter referred to as 
"COUNTY," and the City of La Pine, an Oregon municipal corporation, hereinafter referred to as 
"CITY." 

WITNESSETH: 

WHEREAS, the COUNTY and the CITY are authorized pursuant to ORS 190.003 through 190.110 
to enter into an intergovernmental agreement for the performance of any or a'il functions which a 
party to the agreement has the authority to perform; and 

WHEREAS, the CITY imposes (a) system development charges for capital improvements for water 
and sewer, and (b) advanced planning fees ("Planning Fee(s)"), in order to cover costs associated 
with providing planning services; and 

WHEREAS, such fees and charges are required by CITY ordinance to be paid to the CITY by 
property owners upon obtaining building or development permits; and 

WHEREAS, by virtue of agreements with the CITY, the COUNTY issues building permits within the 
CITY and is therefore administratively set up to collect Planning Fees; and 

WHEREAS, CITY desires to delegate to COUNTY the responsibility of collection of Planning Fees 
and COUNTY is willing to accept such delegation, all pursuant to the conditions of this Agreement. 

NOW, THEREFORE, IT IS HEREBY AGREED by and between the parties for and in consideration 
of the mutual promises herein stated as follows: 

{14323292-00708510;2} 

INTERGOVERNMENTAL AGREEMENT - Document No. 2016-430 


DC 20 6- 430 
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