
 

Deschutes County Board of Commissioners  

  1300 NW Wall St., Suite 200, Bend, OR 97701-1960 

 (541) 388-6570 - Fax (541) 385-3202 - www.deschutes.org 
 

 

AGENDA REQUEST & STAFF REPORT 
 

For Board Business Meeting of February 3, 2016 
_____________________________ 

 

DATE: January 29, 2016 

 

FROM:  Susan Ross  Property & Facilities  x6713 

 

TITLE OF AGENDA ITEM: 

Consideration of Signature of Intergovernmental Lease Agreement with State Department of Human 

Services  

 

PUBLIC HEARING ON THIS DATE?  No 

 

BACKGROUND AND POLICY IMPLICATIONS: 

A new lease has been negotiated with the State Department of Human Services (DHS).  Department of 

Justice vacated its 8,000+ square feet of space in the Deschutes Services Building, and the DHS wishes 

to assume that space.  The lease is for 39,204 square feet on the first floor of the Deschutes Services 

Building at a starting annual rate of $60,374 lease plus $14,500 in base operating expenses for 

provision of custodial services and shared utilities.  The lease term commences February 1, 2016, and is 

10 years with two 3-year options for a total term of 16 years. 

 

FISCAL IMPLICATIONS: 

Annual escalation is 2% during the term lease.  Option years are to be negotiated at the time of 

exercising the option. 

 

RECOMMENDATION & ACTION REQUESTED: 

Board signature of Document No. 2016-098, Lease Agreement with Department of Human Services 

 

ATTENDANCE: Susan Ross 

 

DISTRIBUTION OF DOCUMENTS: 

Return copy to Susan Ross  

 

http://www.deschutes.org/


INSTRUCTIONS FOR COMPLETING 

THE AGENDA REQUEST FORM 
 

 

 

Use “tab” to move between fields.  You can use as much space as necessary within 

each field.  You may want to save this document to your computer and set it up with 

your department’s specific information for use the next time.  You can remove the 

editing restrictions by going to review/restrict editing (stop protection), after you have 

saved it to your computer. 

 

Do not leave any fields incomplete.  Don’t forget the “preferred meeting date” section.  

Incomplete documents will be returned to the Department Director.  This could cause 

your agenda item to miss the deadline for submission. 

 

The Board conducts business meetings on Mondays and Wednesdays beginning at 10 

a.m.  Please note, if there are not enough agenda items to justify holding two meetings in 

one week, items may be combined and addressed at either the Monday or Wednesday 

meeting.  There are weeks that the Board does not meet at all; much depends on the 

Commissioners’ schedules and availability. If your item is time-sensitive or you need to 

notice a specific date for a hearing or decision, please contact the Board’s Secretary. 

 

The agenda request and backup documents should be submitted to the Board’s secretary 

no later than Wednesday afternoon prior to the following week’s meetings.  It can be 

submitted as far in advance as you want. 

 

If you are submitting a contract or other document where more than one original is 

needed (for instance, one original for the County and one for the contractor), please 

submit the correct number of original documents. 

 

Unless your agenda item is an Order, Ordinance, Resolution or letter, a document 

summary form is required as well. 

 

Please also e-mail the agenda request form and the document summary form to the 

Board Secretary so that minor changes can be made if needed.   
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DESCHUTES COUNTY CUSTODIAL DUTIES 
SCHEDULE OF PERFORMANCE 
Updated August 30, 2011 
 
 
Services are performed on weekdays (Monday through Friday) between the hours of 4:30 
p.m. and 1 a.m., excluding State and County holidays. 
 
The following services shall be performed on a DAILY basis: 

 
1) Empty interior and exterior trash receptacles.  Collect designated waste paper and 
trash in plastic bags and dispose of immediately in dumpster.  Replace garbage can liners 
if they are torn, odorous or wet. Remove litter, cans, papers, and other containers marked 
TRASH.   

 
2) Hot water, soap, deodorizer, and an appropriate disinfectant such as a bleach 
solution or EPA registered germicide must be used for janitorial services. 

 
3) Sweep and damp mop with a neutral detergent hard surface floors, landings, stairs 
and entryways in the interior of the building. 

 
4) Vacuum carpeted areas in the building.  This will include walk-off mats, 
entrances, corridors, and main traffic lanes in offices and around desks.  Spot clean 
carpets daily to remove stains. 

 
5) a: Clean, disinfect and deodorize toilet room floors. 

  
     b: Clean, disinfect and deodorize plumbing fixtures, toilets, urinals, sinks and 
shower stalls. 

 
      c: Clean, disinfect and deodorize dispensers, mirrors, counters and cabinets. 

 
      d: Clean, disinfect and deodorize restroom walls and toilet and urinal stall partitions. 

 
       e: Clean, disinfect and deodorize restroom entry area walls and doors. 

 
       f: Clean, disinfect coffee room sinks, counters and cabinets. 

 
       g: Remove mineral and calcium deposits on any plumbing fixtures. 
 
       h.  Check function of dispensers and fixtures in restrooms and coffee rooms.  Report 
maintenance problems to the Building Maintenance Supervisor.  

 
6) Provide and maintain adequate supplies of toilet paper, seat covers, toilet and 
urinal deodorizers and room deodorizers, sanitary napkins, tampons, paper towels and 
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soap in restrooms.  Paper towels and soap dispensers are to be provided at additional sink 
areas.  

 
7) Clean, disinfect, deodorize and polish drinking fountains and coffee room sinks.  
Mineral and calcium deposits will not be accepted.   

 
8) Clean and disinfect the outside of appliances in coffee rooms, such as 
refrigerators, coffee machines, toasters, microwaves etc. 

 
 9) Clean, disinfect, and deodorize table surfaces in break rooms, public areas and 
hallways, and public counters in offices.  Use only non-abrasive cleaners. 
 
10) Remove finger marks, dirt, smudges, wash splatter and wax from walls, doors, 
door jambs, windows, woodwork, light switch cover plates, light switches, door knobs 
and handles, stairwell hand railings and associated surrounding areas. 

 
11) Dust surfaces up to six feet, using a treated duster.  
  
12) Clean and disinfect elevator floors, doors, walls, ceiling panels and selector 
panels.  Clean and vacuum elevator doors track and carpet.   

 
13) Prior to exiting the building, custodial staff shall inspect buildings to ensure that 
work is complete, necessary doors and windows are locked, and lights are turned off. 
 
14)  Community recycle containers are to be transported to the outdoor pick up area. 
   
B. The following services shall be provided on a MONTHLY basis: 
    
1) Pour one gallon of clean fresh water, deodorizer and disinfectant down the floor 
drains in restrooms. 

 
C. The following services are to be performed on a QUARTERLY basis 

 
1) Remove dirt and wax from hard surface floors and base cove by mopping or 
scrubbing with a detergent and wax remover.  Rinse thoroughly and apply skid resistant 
wax of a type recommended by flooring manufacturers.  When wax is dry, machine buff 
to a smooth sheen, even wet look.  Use no more than the manufacturer’s recommended 
concentration of wax stripper needed and remove promptly and rinse to eliminate damage 
to floors and adhesive. 

 
2) Shampoo carpets, including hard-to-reach areas such as under counters, under 
furniture, and nooks and crannies (move carpet protectors).   

 
D) The following services are to be performed on a SEMI-ANNUAL basis. 
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1) Wash and wipe clean surfaces over six feet in height.  This will include, but not 
be limited to moldings, overhead pipes, fire alarm bells, emergency lighting, ceiling fans, 
etc. 

 
2) Clean the interior and exterior of light diffuser lenses.  Clean the interior of light 
fixtures.  Clean lamps.  Use only non-abrasive cleanser.  Leave no streaks on lenses or 
reflectors.  Use drop cloths as required to protect adjacent surfaces, fixtures and furniture. 
 
3) Interior and exterior washing of all perimeter windows. 
  
E) The following services are to be provided on an ANNUAL basis. 

 
1) Wash dirt from air grilles and diffusers using neutral cleansers.  Rinse thoroughly, 
leaving no streaks or unwashed areas.  Carefully avoid damage to ceiling tiles.  Vacuum 
surrounding dirty ceiling tiles with the brush attachment. 

 
3) Vacuum or wash window coverings (drapes, curtains and blinds) with an 
appropriate cleaning solution to remove dirt and grime.  Method of cleaning must have 
Building Services Manager approval prior to commencing work. 

 
 
F)        The following services are to be completed AS NEEDED. 
 
1) Remove spots, stains, and foreign matter (gum, smudges, etc.) from carpets, walk-
off mats, tiles, floors, stairs, handrails, furniture, wall partitions, and walls. 

 
2) Clean, disinfect, and deodorize to remove non permanent stains and soil from the 
interior and exterior of trash receptacles.  Change plastic liners in trash receptacles.  
Plastic liners must be adequately sized for the receptacle. 

 
3) Change cartridges, batteries and aerosol cans for deodorizers in restrooms. 

 
4) Clean walls, doors, and base cove. 
 
5) Remove wash splatter, wax and dirt off of base cove in corridors and rooms.  
 
6) Report burned out or nonfunctioning interior/exterior lights to Building 
Maintenance Supervisor. 
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